
       KANSAS NURSE AIDE REGISTRY ON-LINE 
        Internet Access Instructions for Health Care Facilities 
 
 
If you are a Kansas facility; Adult Care Home, Home Health Agency, Hospital or Staffing Agency, you 
may access the Kansas Nurse Aide Registry by entering the following web address: 
www.ksnurseaidregistry.org  

 
 

    IMPORTANT NOTE 
 
Facilities will need to use the 
Health Care Facility Access 
rather than the Certification 
Verification public access, to 
eliminate the year-end task of 
compiling and mailing annual 
employment verification reports. 
 
Using the Health Care Facility 
Access also gives surveyors the
ability to obtain reports that 
track calls regarding 
employment eligibility.   

 

 
The facility ID is the same number 
Administrators use when calling the 
Kansas Nurse Aide Registry. 
 
It begins with a letter (A,B,C,H,N,Q 
or Z) and is followed by six 
numbers. 
 
Do not use hyphens. 
 
Example:    N052052 
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KANSAS NURSE AIDE REGISTRY ON-LINE 
     Internet Access Instructions for Health Care Facilities 

The Health Occupations Credentialing 
Employee List serves multiple 
purposes; 
 

• Receive notification that 
criminal history results are 
ready to be e-mailed. 

 
• Determine employment 

eligibility. 
 

• Obtain confirmation for 
employee file. 

 
• Update employment 

verification.  
 

To check availability of criminal history results, review the 
names listed on the Employee List shown below. Multiple 
pages are indicated on the lower left portion of the screen.   

 
When the E-Mail Me message is displayed in the CRC No 
Match column, on the right hand side of the screen 
criminal history results have been processed and are ready to 
be sent to the facility via e-mail.  

 
1. Click on   E-mail me 
 
2. Check your e-mail for CRC results  

 
3. Print the No Match letter and file with employee records.  
(No match letters indicate no criminal history found on the 
individual requested.) 

 

Selecting the Add Employees Button takes you to the search 
screen, to verify certification details on an individual prior to 
adding them to your employee list. 

  
    Important    
        Note 
 
The facility e-mail 
address must be 
on file with  HOC  
to initiate use of 
the  e-mail  me 
feature to retrieve 
CRC results. 
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KANSAS NURSE AIDE REGISTRY ON-LINE 
          Internet Access Instructions for Health Care Facilities 
 
 
 
 
 
 

To check the status of a 
Certified Nurse Aide, 
Medication Aide or Home 
Health Aide on the Kansas 
Nurse Aide Registry, click on 
the Add Employees button 
to access the registry  
search engine. 

Do not fill in all four 
identifiers.  Enter the Aide 
ID number, dropping all 
leading zeros. 
 
Example: If the Aide ID 
number is 000345, enter 
only  345 as shown. 
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KANSAS NURSE AIDE REGISTRY ON-LINE 
            Internet Access Instructions for Health Care Facilities 
 
 
 

If the credential number is not 
known, enter only the first 
name and Social Security 
number. 
 
The name must be spelled 
correctly. If the spelling of the 
name is unknown, type in the 
first three letters of the name 
followed by an asterisk. 
Example: First Name    EDW* 
 
Dashes must be used when 
entering the Social Security 
number. 
Example:  600-00-000   

A search may also be 
done by using the first 
and last name, but only if 
you have the individual’s 
middle name, date of 
birth and  Social Security 
number to use as cross 
reference identifiers.   
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   KANSAS NURSE AIDE REGISTRY ON-LINE 
               Internet Access Instructions for Health Care Facilities 
 
 
 

Never assume that you will 
find the correct individual  
when conducting a search 
using first  and last names 
only. 
 
If multiple name choices are 
given, it may be necessary to 
go into each record  to check 
cross-reference identifiers. 
 

If you receive a message that 
says: “Criteria entered does 
not  match anyone in system 
or the individual  certification 
is not active”, the message 
could also mean that the 
individual is still in trainee II 
status or has a pending 
interstate application.  
 
If you have questions please 
call  (785) 296-6877. 
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               KANSAS NURSE AIDE REGISTRY ON-LINE 
          Internet Access Instructions for Health Care Facilities 

The Nurse Aide Confirmation 
Notice provides: 

• Name 
• Other names used  
• Aide ID#  
• Certification type  
• Issue date  
• Employment verification   

     expiration date 
• Current status  
• Date of the last criminal    
          record check on file 
 

This notice provides the same 
information as was previously 
mailed to your facility prior to 
registry automation. 
 
 The Nurse Aide Registry 
Confirmation Notice  should be 
printed and kept on file.   

 
 
An employment prohibition on 
file means that the individual 
is prohibited from employment 
in the State of Kansas, due to 
either a criminal conviction or 
findings of abuse, neglect or 
exploitation.   
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      KANSAS NURSE AIDE REGISTRY ON-LINE 
                                        Internet  Access Instructions for Health Care Facilities 

 

If a similar error message 
appears such as the one 
pictured here,  you might 
try these suggestions: 
 

• Hit F5 
• Refresh your screen 
• Close out of the 

current window and 
try again 

• Close out  of your 
Internet browser 
and log back into 
the Nurse Aide 
Registry 

                                  Bureau of Child Care and Health Facilities 
                                         Health Occupations Credentialing 
                                   Curtis State Office Building, 1000 SW Jackson, Ste 200, Topeka, KS 66612-1365 
                                  (785) 296-1240                    FAX (785) 296-3075            www.kdhe.state.ks.us/hoc         
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